UCDAVIS

Office of University Development — Prospect Management and Research

Prospect Add and Drop
Before and After Aggie Assign

Previous process:
Add

Verify there is no existing RM———*

Add Prospect
o PHATS
Selct (NoRM Exists)

&

—

Complete the required fields

+  Relationship Manager
* Overall Stage

Entity Overview Actons _Print

Mr. Charles M. Brown 949

Rec Type Alumna/Alumnus (1972 College of Lirs & Sa)

Degree BA 1972 College of Lbrs 656 More...
Married: Mrs. Kim Brown 2400281

Overall Stage:

Update Prospect  Add/Update  Add NewAsk/  Update an
Record RMorTM Proposal Existing Ask Team
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Add BrisheeSto PMATS Swe Cancel Acfons Help
. .':_ - -
N T

R —

Trpe* 1 *| tndividual
Prospect
UCD Target (optional) R adtive
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OverallStage™  [Ta|+] Identfied B Msjor Prospect

[] b6 prospect
Comment ‘ &
Sort Name™* _ _

Nate: To add PMATS team members use the AddfUpdate RM or TM button above,

Drop
Step 1: Close proposals @4 4 4 d\a/8

* Select Update an Existing Ask button
* Highlight proposal record that needs to be closed
* Update Proposal Stage
o If Ask Planned, change to Cancelled Solicitation
o If Ask Made, change to Declined

Approal Statun® 45 fekcr Pandieg Acprevel Propusal 1B 0

Propesal Stage® - Agproval Date  1/TAT0LT
o If Gift Closed, STOP -> contact PMATS@ucdavis.edu Promecal Sakest = o Dot
ety », Eadive Flanned Gt
* Update Proposal Status to “Closed/Not Booked MG” Py [
* Update Comment to describe why action is taken P—
* Save e Gt
TithePurpese™

Step 2: Deactivate assignment

* Select Add/Update RM or TM button

* Highlight assignment record from list

* Uncheck Active box to deactivate assignment

* Enter Comment to describe why assignment is dropped
* Save

Step 3: Drop Prospect

* Select Update Prospect Record button
* Update Overall Stage to Dropped
* Save

IMPORTANT

If drop is due to disqualification as a major gift (MG) prospect,
add contact report documenting why prospect was
disqualified. See Complete Guide to Contact Reports.

Scrt Name®  ICKERS, ANRER GRAVES
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ie Assign interface:

Prospect Management and Research

Aggie Assign

DEVAR's assignment change request form

UCDAVIS

Get started

Please explain briefly
why you are requesting
this assignment change

T — Eee|

Recommend by my Portfolio Strategist.
Great prospect - high interest in
supporting the Food Bank

255 characters or less!

0

For user information and tips
click here

Confidentiality Notice:

Allinformation contained in this form and
the resulting emails is confidential and
meant for the intended audience and
recipients only. If you believe you have
reached this formin error, please inform
pmats@ucdavis.edu

You may use the navigation buttons
to return to previous questions
without losing your responses.

Please use the submit button to
complete the form and send your
request.

C

Question 1/5

Question

This request is to...

() AddRM

Confirm requesting
DO's supervisor

| Jason

O Drop RM
() AddT™
O DropT™M

supervisor

Confirm email of

|‘ @ucdavis.edu

O Add or Drop Info Only

(O switch RM/TM Confirm unit of

O None of the above SuperViSOI’

University Development

C 0

[ 7 Approved - Request Drop RM

Message Help Acrobat

Q Tell me what you want

x| & ||| P o)A Q i°}
i
Delete Respond Quick Move Tags Editing Speech Zoom Trello »
< T Stepst < © © © ©
Qui... & Zoom  Office2SharePoint Send to Slack  Decisions
DEV-SVC-PMA PMATS; ; +2v  850AM
Approved - Request Drop RM - « _ . 3mith & Smith (E...
Retention Policy Never Delete (Never) Expires  Never

Hello,

The assignment change request has been approved by on 03/12/2025 08:49 AM.

The original request was submitted on 03/12/2025 08:41 AM.

Approver comments:

Details of the request:

### Requesting approval by request from **( , .** has been received to
**Drop RM**, The prospect in questionis C _ Smith & Smith (Entity ID 00 )
(Prospect IC ). Prospect is currently in Identified and has been managed by .for5
months. #### **The reason provided by the DO is: have moved to LA as of March.
Dropping RM and requesting that be RM. ** - Entity is Chancellor's Prospect: 0 - Entity is
Princinal Gift Prosoect: O - Prosnect capacitv: $1M - $2.49M - Primarv Record Tvoe: Parent - Location:

Entity nameor ID
search

Poesy |

Press Enter to search (Case Sensitive)

Confirm entity

| Mr. Scott Poesy (Entity ID

Prospect stage

| Identified
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